

ST ALPHEGE PRE-SCHOOL FEES POLICY

The fees for pre-school for 2011/12 will be £12.50 per session (3 hours). Those children who will be 3 years old on or before 31st December 2011 will qualify for government 3 year funding after the Christmas break and those children who are 3 on or before 31st March 2012 will be eligible for the funding after the Easter break. Currently government funding for 3 year olds is £10.23 per 3 hour session (up to a maximum of 5 sessions per week). 

We ask that parents make the voluntary contribution for the difference in fees between £12.50 pre-school charges and £10.23 received from the government (currently £2.27 per session) so pre-school can continue to operate. Staff wages, rent and sundries mean that without this additional contribution made by parents, pre-school will not be able to operate as it will not be able to cover its cost base.

If your child is 3 years old after 31st March 2012, they will not receive any funding during their time at pre-school so every session will be £12.50.

There is a consumables fund (to cover a healthy snack, drinks, paper towels, antibacterial hand wash, cooking ingredients, gardening equipment, art and craft materials for the children) payable of £15 per half term. There are 6 half terms in the pre-school year.

Fees can be paid by cheque, cash or childcare vouchers. If you need to pay monthly, please talk to the pre-school leader. Fees can be handed into pre-school or posted to Katie Hattersley. Please do not post cash. A receipt will be issued for cash payments.


Childcare Vouchers

Childcare vouchers are a tax efficient scheme to pay fees. They may be available through your personnel/human resources department at your place of work (it may be advisable to use the higher income earner). If you wish to pay by this method it is advisable to allow 1-2 months to set up so please plan ahead. Pre-school is registered with most childcare voucher providers and it is easy for us to register with other providers if needed. For more information there is a government website giving information on the financial benefits of vouchers at www.hmrc.gov.uk/childcare.


If you are paying by childcare vouchers please ensure no overpayments are made as it not possible to refund childcare vouchers because they come from pre-tax income. Vouchers are NOT transferable to another child other than your own.

Invoicing

Fee letters will be issued in the last week of each half term. Full payment is required by the date on the invoice (usually by the end of the first week of the new term) unless any prior arrangement has been agreed with the pre-school leader. There will be an administrative charge of £10 per week for any unauthorised unpaid fees after the payment deadline (this will appear on your next terms invoice).

If it is anticipated there will be any difficulties in paying the fees in full, parents are asked to speak immediately and in confidence to the pre-school leader. 

If payments due remain unpaid 2 weeks after the payment deadline, your child will not be able attend pre-school until payment in full is received. It is regrettable if fees remain unpaid after that, pre-school will pursue the fee payment through the small claims court. Any claim will also include £50 administration costs and court costs.

Pre-school will give parents a full half terms notice of any fee increase.

If pre-school has to close for unforeseen circumstances (eg snow), no refund of fees can be made as pre-school still has to meet its base costs.

If your child is absent from pre-school for reasons such as illness, appointments, holidays etc no refund will be made for sessions missed.

Changes to a child’s sessions

Any permanent changes to the sessions a child attends pre-school should be agreed no later than 3 weeks before the end of any half term to allow this to be taken into account for the next fees calculation. Any additional/one off sessions are agreed on a sessional basis with the pre-school leader and paid direct to pre-school.

Notice period

If your child is leaving pre-school, a full half terms notice is required in writing. Failure to do so will render the parents liable for a full half terms fee.



AGREEMENT FOR FEE PAYMENTS AT ST ALPHEGE PRE-SCHOOL

I/We agree that by accepting a place for my child/children ____________________
at St Alphege Pre-School I/we will adhere to the fees policy.

I/We anticipate making the fee payment every half term:
· In full by cash*/cheque* 
· In full by childcare vouchers*
· By regular instalments (this option is only available with the pre-school leader’s authorisation and must be agreed before your child/children start pre-school)*

* please delete as appropriate

Please complete your contact details in case of queries regarding fees:

Parent/Carer’s name:___________________________________________

Email address: ________________________________________________

Home/mobile number: __________________________________________



Signed: _____________________________________________________


Date: _______________________________________________________

Please sign and return this agreement by 24th June 2011 to:
Katie Hattersley 
3 Four Stones Close
Solihull
B91 3GF   

Katie Hattersley, 3 Four Stones Close, Solihull, B91 3GF 
Tel : 0121 711 4832; Email : mark.hattersley @tiscali.co.uk
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